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Industry Supported Satellite Symposia & Non-CE Presentation
Run of Show Template

To ensure a seamless and well-coordinated session, all Industry Supported Satellite Symposia and Non-CE Presentation organizers are required to submit a detailed run of show. This document serves as a minute-by-minute guide for the production team, outlining timing, speaker flow, content cues, and technical elements.

Please return the completed template by Tuesday, September 15, 2026, to industry.mstoronto@actrims.org. Early submission is strongly encouraged to allow adequate time for review and rehearsal planning. Failure to submit by the deadline may impact your session readiness and rehearsal.


	Session Information

	Title 
	

	Date 
	

	Time
	

	Lecture Hall
	

	Total Duration 
	60 minutes




	Faculty (Listed in presentation order) 

	
	Name
	Institution
	Role (Chair, Speaker)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	




	Agenda / Timing

	Time
	Segment Description 
	Speaker
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






	Content (highlight response)

	Are there any embedded videos?
	Yes             No

	If yes, is there audio? 
	Yes             No




	Pre-Purchased Add-On Services (highlight response)

	Live Polling
	Yes             No

	PiP Background Branding
	Yes             No

	MP4 Session Recording 
	Yes             No




	Technical & AV Requirements 

	Microphone Quantity at Head Table 
(1 per faculty member)
	

	Special Requirements
(Only if granted prior approval from ACTRIMS) 
	




	Additional Notes 
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