
 

ePoster Upload Instructions 
IMPORTANT: The upload is linked to the account of the presenting author. You are only able 
to see the upload if you log-in with the email address the instructions were sent to. 

Poster presentation upload procedure 

Format 
• Only posters in PDF format can be accepted. 

• All e-Posters should have one page only, in landscape format. 

• To ensure the best quality of your ePoster, the size should be 1920 pixels width and 
1080 pixels height (16:9). In case you are using Photoshop to create your poster, you 
can also set its resolution, which should be at least 200dpi. 

• Animated images, animations and videos are not permitted for posters and they will 
not work in the conference platform. 
 
We suggest you design your poster layout as follows: 

• Title 
• Authors and Affiliations 
• Introduction 
• Objectives / Aims 
• Methods 
• Results 
• Conclusions 
• Disclosure Statement 

Disclosure of conflict of interest (e.g. grant support, consultancy, 
membership on advisory councils, speaker’s bureau) and source of 
funding is mandatory. Please prepare for each listed author a one 
sentence statement to this effect.  
 



 
 

Upload Procedure  
To start the upload procedure, please login and click on the module “Content 
Submission”. 

 

• Read the introduction page and scroll down to see your profile and photo.  

• Upload a picture of yourself, which will be displayed in the digital congress platform 
later (optional). 

• Click on the button “Start submission” that corresponds to the poster that you 
would like to upload. 

 

Upload ePoster PDF  
Start the upload procedure by following the steps described above. 

• Please accept the “non-exclusive transfer of rights” condition and enter the “FILE 
TRANSFER” section. 
 

• Click on “Choose files…” to select your PDF. Please note that your PDF should 
contain only one slide. Once you have selected the file, the uploading process will 
begin, and it can take some time to complete. 
 

 

https://booking.congrex.com/Login.aspx?event=mstoronto


 
 

 

• After a successful upload you will get the message “Check successful” as shown in 
the figure below. 

 

 

 

 

 

 

 

 

 

 
• In case you would like to change the uploaded file, please select the PDF by ticking 

the box next to the file and click on “Delete selection” and upload a new PDF file. 

 

 

 
• Please note, in case you have uploaded multiple files, then the last uploaded file will 

be used for your presentation. 
• To preview your poster after the upload, click on the button “Preview”, then on 

“Finish.” 
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